
National Honor Society 

Sullivan West Chapter 

By-Laws 

Article I: Name and Purpose 

Section 1. The name of this chapter shall be the National Honor Society of Sullivan West. 

Section 2. The purpose of this organization shall be to create enthusiasm for scholarship, to 

stimulate a desire to render service, to promote leadership, and to develop character in the 

students of secondary schools. 

Article II: The Principal 

Section 1. The principal shall reserve the right to approve all activities and decisions of the 

chapter. 

Section 2. The principal shall annually appoint a member of the faculty as chapter advisor, who 

may serve consecutive terms.  

Section 3. The principal shall annually appoint a Faculty Council composed of five members of 

the schools faculty who may serve consecutive terms. 

Section 4. The principal shall receive appeals in cases of non-selection of candidates, and the 

disciplining or dismissal of members 

Article III: Election of Officers 

Section 1. Officers shall be elected prior to the transition by the majority of votes cast. All 

eligible members may vote. 

Article IV: Officers’ Responsibilities 

Section 1.  

A. President 

a. Runs meetings 

b. Calls/Cancels meetings with advisor 

c. Is member ex-officio of all functioning committees. 

B. Vice President 

a. Assumes all responsibilities in the absence of the President. 

b. Oversees work of committees and records hours for individual member service 

projects. 

 



C. Secretary 

a. Records minutes. 

b. Keeps records and correspondences. 

c. Is in charge of publicity. 

d. Keeps attendance records. 

D. Treasurer 

a. Maintains all financial records. 

b. Pays bill. 

c. Receives and deposits monies. 

d. Reports all transactions to the members. 

E. Student Council Representatives 

a. Attends Student Council meetings for the National Honor Society. 

b. Reports back to the Society minutes of the Student Council meetings. 

Article V: Meetings 

Section 1. The National Honor Society may meet to determine the time and place of all meetings 

Section 2. Meetings shall be held as determined by the members and at the discretion of the 

President or the Advisor. 

Section 3. Members must attend meetings regularly, 75% of the time. (For example 7 out of 10 

meetings). Members are also required to attend the annual induction ceremony in the spring. 

Article VI: Activities 

Section 1. Each chapter shall determine one or more service projects for each year. 

Section 2. All members shall regularly participate in these projects. 

Section 3. Each member shall have the responsibility for choosing and participating in an 

individual service project that reflects his or her particular talents and interests. This is in 

addition to the chapter projects to which all members contribute. Each member will be required 

to document a minimum of five hours of service with one organization each year.  

1. Community Service needs to be non-school related.( look below for examples) 

a. Acceptable: Volunteering for Fire departments, church, town organizations. 

Only acceptable in school community service is the peer tutoring lab. 

b. Unacceptable: School related activities and fundraising. 

2. Community Service hours done over the summer can go towards the projects.  

Section 4. Each chapter shall publicize its projects in a positive manner. 



Section 5. Service hours need to be filled out and finished by the 1st semester of the school year. 

The group projects need to be filled out and finished by the end of the 3rd marking period of the 

school year. If more time is needed because of weather etc. please get approval by advisors. 

Section 6. All members will be required to participate in yearly community involvement 

activities.  These will be determined by the group during monthly meetings. 

Article VII: Faculty Council 

Section 1. The Faculty Council shall consist of five voting faculty members appointed annually 

by the principal. The chapter adviser shall be an ex-officio, non-voting, sixth member of the 

Faulty Council. No principal or assistant principal may be included on the Faculty Council. 

Section 2. The term of the Faculty Council shall be one year. Members may be appointed to 

consecutive terms. 

Section 3. The Faculty Council shall meet at least once a year to review the procedures of the 

chapter, select members, and to consider non-selection, dismissal, other disciplinary actions, and 

warning cases. 

Section 4. The Faculty Council will develop and revise, when necessary, all chapter procedures 

for selection, discipline, and dismissal of members, all of which must remain in compliance with 

the national guidelines. 

Article VIII: Selection Process 

Section 1. To be eligible for membership the candidate must be a member of the sophomore, 

junior or senior class. (Freshman is not eligible.) Candidates must have been in attendance at the 

school the equivalent of one semester. 

Section 2. The minimum standard for scholarship shall be a cumulative weighted scholastic 

average of at least 87.5. Cumulative average will consider the 10th grade through the completion 

of the first semester in the year of consideration for membership. Candidates shall then be 

evaluated on the basis of service, leadership, and character. Students are expected to be taking a 

minimum of 3 Regents level or above courses. 

Section 3. Juniors that meet the academic requirement of a weighted 87.5 at the end of the spring 

semester may apply for admission at the beginning of the senior year. Applications will be 

accepted until October 1. Membership will begin by October 15 with formal induction at the 

spring ceremony. 

Section 4. A description of the selection procedure shall be published in an official school 

publication that is widely available in a timely fashion to all students and parents of the school. 

The selection procedure shall be determined by the Faculty Council and shall be consistent with 

the rules and regulations of NHS. 



 

Article IX: Membership 

Section 1. Membership in local chapters is an honor bestowed upon a student. Selection for 

membership is by a Faculty Council and is based on outstanding scholarship, character, 

leadership, and service. Once selected, members have the responsibility to continue to 

demonstrate these qualities. 

Section 2. Candidates become members when inducted at a special ceremony. 

Section 3. An NHS member who transfers to another school and brings a letter from the 

principal or chapter adviser to the new school adviser shall be accepted automatically as a 

member in the new school’s chapter. Transfer members must meet the new chapter’s standard 

within one semester in order to retain membership. 

Article X: Admission Procedures 

Section 1. At the completion of the first semester in the year of consideration for membership, 

the Advisor requests a list of candidates from the guidance department. The candidates must 

have achieved the academic standard of a weighted 87.5% or better. 

Section 2. Candidates are notified and meet with the Advisor. At that time, The National Honor 

Society criteria is presented and explained to the candidates. The candidates are made aware that 

their academic eligibility in no way guarantees the admittance into the National Honor Society. 

The students are given the copy of the N.H.S. Constitution and By-Laws, and the necessary 

forms regarding leadership activities and volunteer activities dating back no further than 9th 

grade. Candidates sign that they have received and understand this information regarding 

admittance procedures. The candidate has 15 school days to return the application. 

Section 3. The applications are collected by the Advisor, by the said due date. The Advisor will 

prepare them for the admission process. 

Section 4. The Faculty Council meets to discuss the admission of each candidate. The candidate 

must obtain a minimal score of at least 21 to be considered for membership. Should a student 

score below the threshold of 21 points, then the Faculty Council will meet to discuss that 

student’s eligibility. 

Section 5. Students who have been nominated for induction into the NHS are contacted in 

writing regarding the decision of the Faculty Council. A copy of the letter will also be sent to the 

parent/guardian. 

Section 6. Students who have been selected for membership into the NHS must attend the 

induction ceremony that is held in the spring. A student who fails to attend the induction will not 



be admitted unless they have a valid excuse and have informed the Advisor at least one week in 

advance.  Students must be in school attendance the day of induction. 

Section 7.  Students who have moved from another district and who have met the requirement of 

that former district shall be accepted into the Sullivan West NHS. Students are expected to 

comply with the SW NHS By-Laws upon induction. 

Article XI: Dismissal Procedure 

Section 1. The Advisor will periodically review the standing of the members for compliance to 

the NHS standards and report to the Faculty Council any non-compliance. A meeting between 

the Faculty Council and the Advisor can happen at any time to discuss dismissal procedure or a 

student’s membership status. 

Section 2. If a student is not complying with the standards of scholarship, leadership, character, 

or service, the student will be advised in writing the nature of the violation and the probationary 

period determined by the Faulty Council, for improvement, or receive notice of dismissal, if 

deem appropriate. A conference between the Advisor and the member should precede the 

submission of the letter. 

Section 3. If the student does not meet the standards within the probationary period, the student 

may be subjected to dismissal by the Faculty Council. The member will also be expected to 

submit in writing to the Faculty Council detailed explanations as to why the deadline has not 

been met. 

Section 4. A senior member who fails a course in any marking period beyond the point which 

final senior averages are completed according to the District Policy may be subjected to 

dismissal by action of the Faculty Council. It should be understood by all senior members that 

just prior to graduation there may be insufficient time to remedy the violation. 

Section 5. The Faculty Council has the right to discuss a student’s membership statue at any time 

concerning the meeting of the standards of scholarship, leadership, character, and service. 

Section 6. A student may be dismissed without warning or discussion for flagrant violation of 

school rules, or federal, state, and local laws. 

Section 7. If a member is asked to meet with the High School Principal, he or she has the right to 

have his or her parent/guardian present. 

Section 8. If final dismissal is warranted, written notice to both the member and his/her 

parents/guardians is sent. The member must surrender all NHS property (i.e. key, certificate, 

membership cards, shirts, etc.) to the Advisor. If the student refuses to return NHS property, it is 

then treated as a school disciplinary matter with referral to the High School Principal. 

 



Written and approved 4/15 

 

 

 


